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QUYET PINH

Ban hanh Quy dinh vé Quy tic ing xir ciia can bd, giang vién va nguoi lao dong

trong Truomg Pai hoc Nguyén Tt Thanh

HIEU TRUONG TRUONG PAI HQC NGUYEN TAT THANH
Can cir Ludt Gido duc dai hoc ngay 18 thang 06 nam 2012; Ludt Sira doi b6 sung
mét sé diéu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;
Cdn cir Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 ndm 2019 ciia Chinh phi
quy dinh chi tiét va hwong dén thi hanh mét sé diéu ciua Ludt sira déi, bo sung mot s0 /
diéu cia Ludt Gido duc dai hoc;
Can cir Quyét dinh s6 1299/0D-TTg ngay 03 thdang 10 nam 2018 ciia Thii twéng |
chinh phii vé phé duyén Pé dn “Xay dung vin hod ing xir trong truong hoc giai doan X
2018-2025"
Can ctr Quyét dinh s6 621/0D-TTg ngay 26 thang 4 nam 2011 ciia Thi. tuéng Chinh
phii vé viéc thanh ldp Truong Pai hoc Nguyén Tat Thanh;
Can cik Quyét dinh s6 02/QD-HDT ngay 11 thang 8 nam 2020 ciia Hoi dong truong
Pai hoc Nguyén Tat Thanh ban hanh Quy ché Té chire va hoat dong ciia Trong Dai
hoc Nguyén Tat Thanh;
Theo dé nghi cia Truéng phong Té chitc nhdn su.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé Quy tic &g xir ctia can b,
giang vién va ngudi lao dong trong Trudong dai hoc Nguyén Tt Thanh.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.



Piéu 3. Cac 6ng (ba) Chanh Vin phong Truong, Truéng phong To chic nhén su;
Trudng céc don vi thudc, truc thudc Truong; cac td chure, ca nhan co lién quan chiu trach
nhi¢m thi hanh Quyét dinh nay./. {*~

Noi nhin:

- Nhu Diéu 3;

- Hoi dong truomg (dé b/c);
- Website truong;

- Luu: VT, TC.
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) QUY PINH
Quy tac ing xir cia can b, giang vién va nguoi lao dong
trong Truong Pai hoc Nguyén Tat Thanh

(Kem theo Quyét dinh s6,/539/0D-NTT ngay!9 / 9 /2023
cua Hiéu truong Truong Pai hoc Nguyén Tat Thanh)

CHUONG I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Quy tic nay quy dinh cac chudn muc tng xir ctia can b, giang vién va nguoi lao
dong trong Truong Dai hoc Nguyén Téat Thanh (sau day viét tat 1a Nha truong hodc
Truong), trach nhiém cua cac don vi, td chirc, ca nhan c6 lién quan thuc hién van ban
nay.

2. Quy tic nay ap dung vdi can bd, giang vién va ngudi lao dong (sau day viét tat
la CBGVNLD) dang lam viéc, hoc tip va nghién ctru tai Truong va khach dén lién hé

cong tac tai Truong.
Piéu 2. Muc dich

Vin ban nay dugc ban hanh nhdm thyuc hién cac muc dich sau:

1. Chép hanh céac quy dinh, quy ché ctia phap luat; phi hop v6i chuén muc dao dirc,
thuan phong m§ tuc va truyén thong vian hoa dén toc.

2. Nham x4y dung ky cuong, nén nép, méi truong van héa lanh manh, than thién;
nang cao chit lugng dao tao gido duc trong Trudng.

3. Nang cao y thirc, tinh than trach nhiém cia CBGVNLD trong thdi gian lam viéc,

hoc tap, nghién ctru tai Truong.



4. Tao lap moi truong lam viée, hoc tap, nghién ciru binh déng, cong béng, van
minh va hi¢u qua.

5. Xay dung tinh doan két, tinh than lam viéc hdang hai cho CBGVNLD, déy manh
hi€u qua cong viéc.

6. La co s& dé giam sat viéc chap hanh phap luét, xir Iy ky luat CBGVNLD vi pham
cac chuan muc dao duc khi thi hanh nhiém vu va trong cac mbi quan h¢ cong tac. La

cin cir dé danh gia, xép loai CBGVNLD hang nam.

Diéu 3. Nguyén tiic xdy dung Quy tic ing xir trong Truong Pai hoc Nguyén

T4t Thanh

1. Tuan thi cac quy dinh phap luat; phu hop vé6i chuédn muc dao dirc, thuan
phong my tuc va truyén thdng van hoa cua dén toc.

2. Thé hién dugc tinh than lam viéc, cac gia tri cbt 16i cua Truong: nhan ai, ton
trong, hoa dong, trach nhiém, hop tac, trung thuc trong cac mdi quan hé cua can bo,
giang vién, nguoi lao dong ddi voi déng nghiép, dbi vi moi truong xung quanh va dbi
v&i chinh minh.

3. Bao dam dinh hudng gido duc dao duc, 16i séng van hoéa, phat trién phém chét,
nang cao dao dirc nghé nghiép cia CBGVNLD.

4. Céc quy tic (mg xtr d& hiéu, d& thuc hién, phu hop véi dinh hudng phat trién
van hoa cua Truong.

5. Viéc xay dung, stra doi, bd sung ndi dung Quy tic tmg xtr dugc thuc hién dan
chi, khach quan, cong khai, ldy y kién gop y va dugc sy déng thuan cia da sb
CBGVNLD trong Truong.

CHUONG 2

QUY TAC UNG XU CHUNG CHO CAN BOQ GIANG VIEN NGUOI LAO
PONG VOI CAC POI TUQNG CU THE

Diéu 4. Quy tiic urng xir chung

1. Tuén thu quy dinh cia phép luat, ndi quy lao dong cia Truong.



2. Giao tiép lich su, ton trong dong nghiép, ngudi hoc, cdp dudi va cap trén. Sir
dung ngon tir giao tiép diing muc, khong xtc pham tinh than, danh du, nhan pham ciia
nguoi khac.

3. Ton trong su khéc biét, quyén tu do ca nhan trén co s& gia tri dao duc xa hoi,
quy dinh ctia phap luat; déi xir cong bang doi véi dong nghiép, ngudi hoc, cap dudi va
cép trén; binh déng vé dan tdc, ton gido, gidi tinh, ngdn ngt, va van hda cua nguoi hoc.

4. Thuc hién 16i séng lanh manh, tich cuc, quan tam chia sé. Poan két giap do
dong nghiép hoan thanh tét nhiém vy, quan hé, img xtr dung muc, vui vé va gan giii voi
dong nghiép.

5. Béo vé, giir gin canh quan co s¢ gido duc, xdy dung moi truong gido duc an
toan, than thién, xanh, sach, dep.

6. CBGVNLD va Khach dén Truong mic trang phuc lich su, dong phuc theo quy
dinh ctia Nha Truong, khong gy phan cam, phit hop véi tinh chét cong viée va cac hoat
dong trong mdi trudong gido duc.

7. Khong str dung cac phuong tién thong tin gdm mang internet, mang xa hoi,
dién thoai, thu tin va cac phuong tién thong tin khac dé noi xau, tuyén truyén nham boi
nho danh du, kich dong han thii lam ton thuong tinh than va nhitng hanh dong xuc pham
t6i ngudi khac va uy tin cia tap thé.

8. Khong sir dung cac phuong tién thong tin gdbm mang internet, mang xa hoi,
dién thoai, thu tin va cac phuong tién thong tin dé phat tan, binh luan nhirng thong tin
hodc hinh anh trai thuan phong my tuc, trai duong 16i ciia Pang, chinh sach, phap luat
ctia Nha nudc hodc gay anh hudng xau téi moi truong gido duc.

9. Khong gy be phai, lam mét doan két trong tap thé va sinh hoat tai cong dong.

10. Khong gian lan, déi tra, vu khéng, gdy su, kich dong, de doa, bao luc dbi vai

nguoi khéc.

Piéu 5. Ung xir cia CBGVNLD d6i véi ban thén, gia dinh, cong dong va xa

héi

1. Ton trong va song c6 trach nhiém vai ban than, gia dinh, cdng dong va xa hoi.

2. Tich cuc rén luyén phém chat dao dirc, c6 16i séng lanh manh, gian di, trung



thuc va khiém ton.

3. Chép hanh tét phap luat, quy dinh vé trat tu, an toan xa hoi, an toan giao thong.

4. Thuc hién nép séng van minh noi cong cong, phong chéng toi pham, té nan ma
tuy, mai dam va céc t¢ nan xa hoi khac.

5. Nang cao y thirc hoc tap, rén luyén nghién ctru; tac phong lam viéc nghiém tic,
khoa hoc, chuyén nghiép; nang cao tinh than hoc hoi va trau doi chuyén mon.

6. Thuc hién tdt trach nhiém cong dan noi co tra.

Piéu 6. Ung xir cia CBGVNLD ddi v6i phu huynh, khich dén thim va lam viéc

tai Truong

1. Giao tiép dung muc, ton trong, hop tac; c6 thai do hoa nha, lich thiép.

2. Kinh trong, huéng dan tan tinh, giai thich rd rang, cu thé trong gidi han khi
khach can dugc giup dd, hudng dan.

3. Dbi voi nguoi nude ngoai: Ton trong su khac biét dan toc, ton gido, gidi tinh,
ngdn ngit, vin hoa trén co s bao vé lgi ich qudc gia, dan tdc, giir gin truyén thong lich

sur, ban sac van hoa Viét Nam.

Piéu 7. Ung xir cia CBGVNLD trong cong tac hoc tap, rén luyén va lam viéc

cua ban than

1. Thuyc hién nghiém tic cac Quy ché, Quy dinh ctia Nha truong.

2. Coéy thuce tu hoc, tu giac va tich cuc, chu dong hoc tap, nghién ciru, nang cao
chuyén mon. Tich cuc van dung sang tao kién thirc chuyén mon vao thuc té cude song.

3. Trung thuc, nghiém tic, chuyén nghi¢p, trach nhi¢m trong qua trinh lam viéc.

4. Tham gia day du cac budi dao tao, chuyén dé nghién ciru, hoi thao khoa hoc c6
lién quan dén nghiép vu chuyén mén, nang cao chét lugng cong viéc.

5. Tham gia cac budi ngoai khoa, hoat dong cong dong do Trudng td chuc. C6 ¥
thirc tu rén luyén dao dirc, k¥ nang séng va hoc tap.

6. Tu danh gia, nhan kiém diém, sira chira 15i 1am khi ¢6 hanh vi vi pham quy ché,

quy dinh cua phép luat, ndi quy Nha truong.



Pié¢u 8. Ung xir cia CBGVNLD dbi véi canh quan moi troong va co sé vat

chat cia Truong

1. Gifr gin, bdo v¢, sir dung hi¢u qua co s vat chat, tai san cia Truong.

2. Khong st dung tai san cong, canh quan va co s vat chét cia Truong dé lam
nhitng viéc ca nhan; trai v6i quan diém, chi truvong, chinh sach cua Pang; phap luat
nha nudc va ndi quy, quy ché, quy dinh ciia Trudng.

3. Nghiém c4m sir dung céc chit cAm, chét kich thich, cac chat gdy nguy co chay
nd trong khuén vién Truong.

4. Coy thure giir gin v€ sinh chung, moi truong canh quan xanh, sach, dep. Khong
xa réac bura bai.

CHUONG 3
QUY TAC UNG XU RIENG POI VOI CAN BO, GIANG VIEN,
NGUOI LAO PONG VA KHACH PEN TRUONG

Piéu 9. Ung xir ciia can bd quan ly trong Truong

1. Ung xur doi voi Ngudi hoc: Ngon ngit chuan muc, dé hiéu; yéu thuong, trach
nhiém, bao dung; ton trong su khac biét, doi xir cong bang, lang nghe va dong vién,

khich 1€ nguoi hoc. Khong xuc pham, ép budc, tru dap va bao hanh.

2. Ung x{r v6i cap dudi: Co su danh gia nang luc chuyén mon, thai do cong viéc
chinh xdac; khach quan, cong bang; tao dicu kién cho cap dudi phat trién nang luc ban

than, hoc hdi va rén luyén; lang nghe va thong cam kho khan cua cap dudi.

3. Ung xtr véi giang vién, nhan vién khac: Ngon ngit chuin muc, ton trong; nghiém
tuc, déng hanh trong cong viéc; bao v¢ uy tin, danh du, nhan phém; doan két, dan chu,
cong bang, minh bach. Khong lgi dung chirc vu, quyén han dé thuc hién hanh vi trai

phap luat, quy ché, quy dinh; khong gay khé khan, phién ha.



4. Ung xtr v6i cap trén: Chap hanh nghiém tic sy phan cong cua té chirc, nhiém vu
clia cp trén giao; trung thuc, thing thin, khach quan trong béo céo, dé xuét, tham gia

dong gop y kién trong cong viée véi cap trén.
Piéu 10. Ung xir cia gidng vién

1. Ung xir v6i ngudi hoc: Ngon ngir chuan muc, dé hiéu, khen hogc phé binh phu
hop véi dbi tuong va hoan canh; mau muc, bao dung, trach nhiém, yéu thuong; ton trong
su khac biét; dbi xu cong béng, tu van, léng nghe va dong vién; khich 1€ ngudi hoc; tich
cuc phong chdng bao luc hoc duong, xay dung méi trudng gido duc an toan, lanh manh,
than thién. Khong xtc pham, gay tdn thuong, vu lgi; khong tru dap, dinh kién, bao hanh,
xam hai; khong thd o, né tranh hodc che gidu cac hanh vi vi pham cta ngudi hoc; khong

tuyén truyén nhirng thong tin chua chinh thong, chii quan, ap dit cho ngudi hoc.

2. Ung xir v6i can bd quan ly: Ngon ngir ton trong, trung thuc, tham muu tich cuc
va thé hién rd chinh kién; ling nghe va chap hanh theo su chi dao, didu hanh va phan
cong cuia can bo quan ly. Khong xiic pham, gy mat doan két; khong thd o, né tranh hodic

che gidu cac hanh vi sai pham cua can b quan ly.

3. Ung xtr v6i dong nghiép: ngdn ngit dung muec, than thién, vui vé, hd trg hop
tac trong cong viéc; bao vé uy tin, danh du va nhan pham cta déng nghiép. Khong xic

pham, v6 cam, gdy mat doan keét
Piéu 11. Ung xir ciia nhin vién

1. Ung XUr v&i nguoi hoc: Ngon ngir chuin muc, ton trong, trach nhiém, thai do
khoan dung, vui vé, than thi¢n. Khong gay kho khan, phién ha, xtic pham, bao luc.

2. Ung xir véi can bd quan ly: Ngon nglt dung muc, trung thuc, ton trong, hgp
tac; chép hanh nhiém vu duoc giao, tham muu tich cuc va thé hién rd chinh kién; léng
nghe su chi dao, diéu hanh va phan cong ctia can bo quan ly. Khong né tranh trach nhié¢m,
xuc pham, gdy mét doan két, vu loi.

3. Ung xir v6i dong nghiép: Ngon ngir ding muec, hop tac, than thién, vui vé va

hoa dong. Khong xtc pham, gy mat doan két, né tranh trach nhiém.



Piéu 12. Ung xir cita khach dén Truwong

1. Ung Xur voi nguoi hoc: Ngon ngir ding muec, ton trong, than thién, khong xic

pham, bao luc.

2. Ung xur v6i can b quan ly, giang vién, nguoi lao dong: Ping muc, ton trong,

khong bia dit thong tin, khong xic pham tinh than, danh dy, nhan pham.

CHUONG 3
TO CHU'C THUC HIEN
Piéu 13. Trach nhiém thyc hién
1. Phong Té chirc nhén su ¢6 trach nhiém tham muu, gitip Hiéu trudng td chire thuc
hién, don doc cac don vi thudc va truc thude Truong, can b, giang vién va nguoi lao
dong cua Truong thuc hién vin ban nay. Dé xuét Hiéu truong phuong an xu 1y ky luét
lao dong khi CBGVNLD vi pham quy dinh nay.
2. CBGVNLD c¢6 trach nhiém thuc hién va hd tro déng nghiép thuc hién ding noi
dung cuia vén ban nay.
3. Lanh dao cac don vi quan triét tu tuong, giam sat, trién khai viéc thuc hién noi
dung cta van ban nay cho nhan vién thugc don vi minh quan ly.
4. Trong qua trinh thuc hién van ban, CBGVNLD phan anh nhirng thong tin lién
quan véi cac cip c6 thim quyén.
Diéu 14. Thanh tra, kiém tra va bdo cdo
1. Truéng don vi c6 trach nhiém t6 chirc kiém tra viéc thuc hién quy ché nay déi voi
céc cac b, giang vién va ngudi lao dong do don vi minh phu trach. Thuc hién ché do bao
céo vé Phong T chirc nhan sy khi ¢6 can b, giang vién, nguoi lao dong khong thuc hién
theo quy dinh.
2. Phong T chirc nhén su ¢6 trach nhiém téng hop, bao cao cho Hiéu trudng viéc
thuc hién theo quy dinh nay.
3. Phong Thanh tra c6 trach nhiém tham muu gitp Hiéu trudng kiém tra, t chirc

thanh tra, kiém tra dinh ky va dot xuat viéc thuc hién vin ban nay.



Piéu 15. Khen thuéng ky luét
1. Két qua thuc hién t6t quy tic ing xir can b, giang vién va ngudi lao dong trong
Truong Pai hoc Nguyén Tat Thanh 1a mot trong cac tiéu chi dé xem xét danh gia don vi,
c4 nhan trong cong tac thi dua, khen thuéng hing nam.
2. C4 nhan nao c¢6 vi pham céc quy tic trong van ban nay thi tiy theo tinh chét, mirc

d6 vi pham s€ bi xur ly theo quy dinh cua phap luat va quy dinh néi bo cta Truong. }
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